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. THIS AGREEMENT entered into this 20th Day of March 2002 by and between the Board
of Education of the Enlarged City School District, hereinafter called the IIBoard", and the Civil
Service Employees' Association, Inc., Local 1000, AFSCME, AFL-CIO,. for the Greater
Amsterdam School District Clerical Unit of Montgomery County Local 829, hereinafter called the
"Association II or IICSEA". "
WITNESSETH:
WHEREAS, it is the desire of the parties herein to continue to work together harmoniously
and to promote and maintain relations between the Board and the Association which will serve
the best interest of all concerned, and
WHEREAS, the Board has a statutory obligation, pursuant to Article 14 of the Civil Service
Law (Chapter 392 of the Law of 1967, Public Employees. Fair Employment Act, commonly known
as the Taylor Law), to negotiate with the Association as the representative of its Clerical
personnel with respect to hours, wages, terms, and conditions of employment, and
WHEREAS, the parties have reached certain understandings which they desire as follows:
ARTICLE I
RECOGNITION
A. The Amsterdam Board of Education, having determined that the Greater Amsterdam
School District Clerical Association is supported by a majority of the Clerical personnel,
hereby recognizes the Civil Service Employees' Association, Inc. as the exclusive
negotiating agent for the Clerical personnel in such unit, other than part-time, probationary
employees, and effective March 1, 2001 , the Administrative Assistant to the
Superintendent and the Administrative Assistant to the Director of Secondary
Instruction/Staff Personnel. Such recognition 'shall extend in accordance with the
provisions of the Taylor Law.
The Board agrees not to negotiate with any other organization other than the Association
for the duration of the Agreement.
B. The Association affirms that for itself and on behalf of its members, does not assert the
right to strike against the School District or to assist or participate in such strike action or
to otherwise by concerted activity impede or interfere with the educational or operational
process of the District.
C. It is agreed by and between the parties that any provision of this Agreement requiring
legislative action to permit its implementation by amendment of law or by providing the
additional funds therefore, shall not become effective until the appropriate legislative body
has given approval.
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A.
B.
c.
ARTICLE II
NEGOTIATION PROCEDURES
That terms and conditions of employment provided in this agreement shall remain in
effect until altered by mutual agreement in writing between the parties.
On or about February 15th of the year in which this Agreement expires, the parties will
enter into good faith negotiations over a successor agreement covering the following
school year. If such an agreement is not concluded in accordance with those impasse
dates as provided in the Taylor Law, either party may request the State Public
Employment Relations Board to assist the parties to reach agreement. Such mediation
and fact-finding will be governed by the provisions of Section 209 of the Civil Service Law.
Neither party in any negotiations shall have any control over the selection of the
representative of the other party and each party may select its voting representatives from
within the school district and its consultants and advisors from within or outside the school
district. While no final agreement shall be executed without majority ratification by the
Association and the Board, the parties mutually pledge that their representatives will be
empowered with necessary authority to make proposals, consider proposals, and reach
compromises in the course of negotiations.
ARTICLE III
DEFINITIONS
As used in this Agreement:
A. School District of the City School District means the Greater Amsterdam School District
or legally known as the Enlarged City School District of the City of Amsterdam, New York.
Board of Education or the Board means the Board of Education of.the Greater Amsterdam
City School District of the City of Amsterdam, New York.
B.
1. Superintendent - means the Chief School Officer of the Greater Amsterdam City
School District.
C.
D.
GASD means Greater Amsterdam School District.
C.S.E.A. shall mean the Civil Service Employees' Association, Inc.
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A.
E. Clerical personnel shall mean all employees of the Greater Amsterdam School District
serving in the following Amsterdam City Civil Service Commission classified positions:
Typist
Stenographer
Senior Stenographer
Principal Stenographer
Account Clerk II
Senior Account Clerk
Data Entry Machine Operator
Telephone Operator
Effective July 1, 2002 the following classified positions will be in effect.
Keyboard Specialist
Senior Keyboard Specialist
Executive'Secretary
Account Clerk II
Senior Account Clerk
Data Management Specialist
Data Entry Machine Operator
As new positions are established in the school district and are approved by the
Amsterdam Civil Service Commission, said positions will be reviewed with the Clerical
Association where appropriate for the purpose of adding the position to this employee
unit.
F. Fiscal year means the period commencing on the 1st day of July in each year. and
ending on the 30th of June next.
G. Job classifications or classifications means classifications or job descriptions or job
descriptions established by the school district and approved by the Amsterdam City Civil
Service Commission. .
H. Summer months means the months of July and August.
ARTICLE IV
DUES DEDUCTION
The School District agrees to deduct Association dues and other authorized deductions
from the salaries of the Association as such employees individually or voluntarily authorize
the School District to deduct, and to transmit the monies uniformly and consistently to the
Treasurer, CSEA, Inc., 143 Washington Ave., Albany, NY 12210. The employee's
authorization will be in writing on forms provided by the Association.
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B. Effective July 1, 1991, the District shall deduct from the salary of employees 'in the
bargaining unit who are not members of CSEA an amount equal to the dues levied by
CSEA and shall transmit the sum as deducted to CSEA in accordance with Chapters 677
and 678 of the Laws of 1977 of the State of New York. The CSEA affirms that it has
adopted a procedure for refunding of the agency shop fee deductions as required by
Section 3 of Chapters 677 and 678 of the Laws of 1977 of New York State. This provision
for agency shop fee deduction shall continue in effect only so long as the CSEA maintains
and administers such refined procedures.
The agency fee deduction shall be made followingthe same procedures as applicable for
dues check off, except as otherwise mandated by law. A separate. listing identifying all
employees for whom agency shop fees are deducted shall accompany the deductions.
The Association hereby agrees that it willat all times hereafter defend, indemnifyand
save harmless the District against any liability, loss, damage, cost or expense which it
may incur or sustain by reason of any action, suit or proceeding which may be brought
against the District by any person, firm or corporation that may have been or may claim
to have been damaged or injured in any way by reason of the foregoing agency fee
provision of this contract.
ARTICLE V
WORK SCHEDULE:S AND HOURS
A. All Clerical personnel shall work a full seven (7) hour day. The summer months when
school is not in session shall be regulated by the summer hours. All authorized work, in
excess of the regular working day for full time employees shall be paid at the rate of one
and one-half times the employee's regular hourly rate or may be compensated by
compensatory time off. .
All Clerical personnel shall work a six and one-half (6 Y2) hour day during the summer
months exclusive of a one-half (Y2) hour for lunch. During the summer months, all offices
will close at 1 :00 p.m. on Friday with no lunch provided. Hours during the period of school
dismissal up to and including June 30th will be 8:30 a.m. to 3:30 p.m., Monday-Friday,
exclusive of a one-half (Y2)hour lunch.
B.
C. All recess days will be work days of six and one-half (6 Y2) hours exclusive of a one-half
(Y2) hour lunch.
All District offices shall be open for a work day of four and one-half (4 Y2) hours with
closing no later than 1 :00 p.m. on the last working day prior to New Year's Day.
D.
- 4-
--~7~-i~ ,
"
(1.-:'" ~,.~
E. Vacancies in all positions covered under this Agreement shall be posted throughout the
District. Clerical personnel will be given first consideration for such positions. This is to
include both full time and part-time positions, i.e. summer.
Clerical personnel shall not be expected to report to their designated assignments on any
day classified by the Superintendent of Schools as a "Storm Day" or "Emergency Day".
Such notice to be announced by the local radio station. When school is dismissed early
due to weather conditions, Clerical personnel shall be dismissed as soon as possible after
the declared dismissal time with advance notice uniformly throughout the District. If
school is opened later than the usual time due to weather conditions, Clerical personnel
shall report to work at least fifteen (15) minutes prior to the time school is scheduled to
open.
F.
G. Job descriptions and classifications shall be clearly defined and shall not be changed
without prior consultation with the individuals involved, the Civil Service Commission, and
the Clerical Association.
H. All new personnel shall serve a six (6) month probationary period as per Civil Service
regulations.
I. Clerical personnel. shall not be asked to engage substitute teachers except during working
hours, and then only from the designated list as established by the Unit Administrators.
Clerical personnel assigned to two (2) schools shall not be required to use the lunch
period for necessary travel time.
J.
K. Clerical personnel may be authorized to attend conferences or workshops. Such
authorization, by the Superintendent or his designee, shall include financial
reimbursement for all reasonable expenses. The GASD Clerical Association shall
designate representatives attending such conferences or workshops which shall not
exceed two (2) such representatives at any time when students are in attendance.
L. Members of the Association shall be given the opportunity to chaperone dances, sell or
or take tickets, etc. at school functions at the same rate of pay as paid to other employees
perlorming the same duties. A list of available Clerical personnel will be submitted to
Principals.
It is agreed that in the summer months (not prior to the last two weeks in August), ten.
month employees may be required to work additional time, should the need arise, for
which they will be compensated at the employees regular rate of pay.
M.
N. All personnel shall call their supervisor as least thirty (30) minutes before reporting time
to indicate their unavailability for work with the reason therefore. All tardiness shall be
reported as soon as possible to the supervisor prior to the.
beginning of the work day.
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ARTICLE VI
VACATiON SCHEDULES AND PAID HOLIDAYS
A. Vacation Schedules
1. Clerical personnel employed for a twelve (12) month position, after January 1,
1966, shall be entitled to a vacation period with full pay during the summer months
as follows:
a. 2nd.. 5th years of continuous service: 10 days
,
b. 6th.. 10th years of continuous service: 15 working days
c. 11th year or more of continuous service: 20 working days
Note: "Summer Months Only" restriction shall not apply to Central Office Clerical employees
who shall be eligible to schedule vacation through the 12 month period, subject to the
needs of the departments as determined by the administration.
2. Clerical personnel employed before January 1 of any school year and who work
a twelve (12) month schedule, shall receive a vacation of five (5) working days
during the following summer months.
3. Any twelve (12) month employee may request vacation time other than the
designated summer months for special reasons and convenience upon written
request. Such request to be approved by the Unit Administrator at least two weeks
in advance.
4. After five years of continuous service, ten (10) month employees shall be entitled
to two (2) days of vacation. These days shall be taken at a time mutually agreed
to between the empl'oyee and his/her immediate supervisor.
5. Twelve (12) month employees shall receive at least one month's notice of their
scheduled vacation time.
6.
J
When full time ten (10) month employees transfer to a twelve (12) month position
within the unit, vacation entitlement shall be computed by determining and
crediting the equivalent full years (12 months) of service acquired during the tenure
of the ten (10) month appointment.
7. In the event of an employee's death, the,accrued and unused vacation entitlement
shall be paid to the employee's legal beneficiary.
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B. Holidays
1. Paid Holidays each year shall be as follows:
a. Independence Day (July 4)
b. Labor Day
c. Columbus Day
d. Veteran's Day
e. Thanksgiving Day (and Friday following)
f. Christmas Day (includes December 24 and 25, or the last
working day prior to Christmas)
g. New Year's Day
h. Martin Luther King, Jr. Birthday
I. President's Day (third Monday in February)
j. Good Friday and Easter Monday
k. Memorial Day
I. Unused emergency days declared as holidays
m. If Election Day becomes a national holiday, it shall be granted as a paid
holiday.
If any of the above holidays fall on a Saturday, the preceding Friday will be recognized as the
holiday, providing school is not in session. If the holiday falls on a Sunday, then the following
Monday shall be recognized as the holiday providing school is not in session.
A.
ARTICLE VII
LEAVES OF ABSENCE AND OTHER CONDITIONS
Sick L~
1. All Clerical employees shall accumulate sick leave at the rate of one day per full
month of service from the date of hire through the end of th.e fiscal year in which
hired. Sick leave shall be allowed to accumulate to a maximumof 250 days.
2. A statement of unused sick leave shall be furnished each employee annually prior
to September 1.
3. Sick leave may be used for:
a. Personal illness or injury of the employee
b. Illness in the immediate family
4. Where the Superintendent has reasonable cause to believe that a pattern of abuse
of sick leave may be occurring by an employee, he may require a timely doctor's
certificate and/or an examination by another physician, such examination at District
expense.
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B.
C.
D.
E.
Pregnancy and Child Rearing Leave
a. An employee who is temporarily disabled due to pregnancy may use her
accumulated sick leave during such period of temporary disability as certified by
. her physician. Upon depletion of sick leave days, a pregnant employee may
request that the unpaid leave of absence provided for below begin during the
period of temporary disability.
b. Upon the birth of an infant or adoption of a child three years of age or under, an
employee may request leave without pay for up to one (1) year for the purpose of
caring for such child at home. Employees shall be eligible for such leave upon
completion of three (3) years of service to the District. An employee granted such
leave shall not accumulate sick leave nor receive benefits during the period of such
leave. An employee on child rearing leave may continue his/her coverage under
the District health insurance plan, 1000/0 of the premium cost to be paid by the
employee. Upon the employee's return, all benefits to which the employee was
entitled at the commencement of said leave shall be reinstated. Upon return from
said leave, the employee shall be returned to a position within his/her classification
but not necessarily the same assignment.
Personal Leave
Clerical personnel shall be provided three (3) working days of leave with salary annually.
The leave will be indicated on the official checklist. Except as may be authorized by the
Superintendent, personal leave cannot be taken on the working day immediately before
or after a holiday or recess period. Unused personal leave days may be credited to
cumulative sick leave days.
Absence for Death in Family
If explicitly reported, absence of Clerical personnel due to death of a wife, husband,
parent, parent-in-law, child, brother, brother-in-law, sister, sister-in-law, grandchild,
grandpare~t, stepchild, step-parent, shall be permitted without loss of payor deduction
from sick leave or personal days. Such absence. shall not exceed five (5) work days for
each death. The Superintendent of Schools may grant additional days for death in special
circumstances at his discretion and upon request.
J emporar:y Leaves of Absence
Clerical personnel shall be entitled to leave of absence with pay each school year for
religious reasons which require absence during working hours, such leave not to exceed
three (3) days per working year. .
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F. Other Leaves
At the discretion of the Board, a leave of absence without pay of up to one year (12
months) may be granted for personal reasons to 'any employee holding a permanent
appointment. Additional leave may be granted at the discretion of the Board. All requests
for leaves or extensions, or renewals of leaves, will be applied for and granted in writing.
An employee returning to work after a personal leave shall be guaranteed a position on
the same experience step of the job classification as that position to which the employee
was assigned at the beginning of the leave, but not necessarily the same position, or in
the same place of business. Upon return, the rights and privileges accumulated shall be
returned.
G.
H.
Jw¥~'
Employees shall be released with no loss of pay for necessary time for the performance
of jury duty. An employee taking such leave shall reimburse the District for any fees
received as a juror.
Sick Leave Bank
Effective July 1, 1996, a Sick Leave Bank shall be created through individual employee
contribution (i.e., no District contribution) as set forth below:
General
a. Employees electing to participate in such sick leave bank shall contribute two (2)
days of their individual sick leave. All employees shall be eligible to participate, but
those employees not electing to contribute shall not be eligible to draw from the
bank. Those employed less than full time may withdraw days from the sick leave
bank on a pro-rata basis according to time worked.
b. The bank shall be administered by a committee of four (4) persons; two (2) chosen
by the association and two (2) chosen by the District.
1. The decision of the Committee shall be final and binding upon the employee
and the District.
2. In the case of a tie vote of the Committee, the final decision will be made by the
Board of Education and the Board's decision shall be final and binding upon the
employee and the District.
c. Withdrawals of days from the sick leave bank shall be limited to members who are
experiencing a long term catastrophic illness or injury which requires absence
beyond their accumulated sick leave time.
1. No sick leave bank use shall be made for the following illness or related
disabilities:
a. Pregnancy
b. Cosmetic surgery unrelated to an illness or accident
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d. Approved withdrawals will be retroactive to the day that the employee's own sick
leave has been completely used.
e. The number of sick leave days which may accumulate in the sick leave bank shall
be limited to 250 days. Once an employee has accumulated the maximum number
of days allowed pursuant to Article VI.A.1., he/she may voluntarily elect to
contribute any or all of his/her days which remain unused at the end of each school
year to the sick leave bank.
f. No participating employee may withdraw more than fifty (50) days from the sick
leave bank in anyone school year unless, by unanimous vote of the Committee,
the maximum is increased due to the nature of the illness or injury.
g. The bank shall be replenished when the number of accumulated days has been
depleted by 50% of the bank maximum, but no more than once per school year.
h. The Association shall submit to the Business Manager a list of employees and the
number of days each will contribute to establish and/or replenish the sick leave
bank. .
Procedure to Join the Sick Leave Bank
a. The employee may join by signing a waiver from authorizing two (2) sick days to
be deducted from his/her sick leave and placed in the sick leave bank.
b. Employees may join the sick bank any time up to October 15 of each school year.
Any employee not joining by October 15 will not be eligible to join until the start of
the next -school year (July 1).
Any eligible employee joining the District after October 15 will have two (2) weeks
following his/her initial date of employment to join the bank.
c.
Information on Withdrawals from the Sick Leave Bank
a. A withdrawal form must be filled out by the employee and forwarded to the Sick
Leave Bank Committee. Forms will be provided by the District and available at the
District office.
b. A medical doctor's statement will be required by the Committee to cover the days
involved and to confirm the reason for the absence.
c. The District may, at any time, .require the employee to submit to an examination
by a doctor designated by the District to determine the employee's medical status.
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Termination of Membership
~ i
a. Any employee may terminate his/her membership in the bank by notifying the Sick
Leave Committee in writing.
b. An employee withdrawing membership in the bank waives all rights to the days
he/she has contributed and the days will remain in the bank until used by the
membership.
ARTICLE VIII
ASSIGNMENTS AND TRANSFERS
A. Right to Transfer Personnel
The Superintendent of Schools shall have the right to assign, to reassign, or to transfer
Clerical personnel as he may deem necessary for the best interests of the District.
Transfers shall not affect the current salary of any personnel. Before such transfer is
implemented, the employee shall be given reasons for transfer in a private conference.
B. Right to ReQuest a Transfer
C.
Clerical personnel desiring a change of assignment within a similar Civil Service grade
may request such a change, prior to May 1st of each school year. The Superintendent
of Schools shall determine whether the transfer shall be made and whether such a
change will benefit the District.
Notice of job vacancies or promotions shall be posted in all school buildings for a period
of at least ten (10) days prior to being filled. Appointments to vacancies and promotional
assignments will be made in accordance with Civil Service Law.
ARTICLE IX
, . .
SALARY SCHEDULES AND PROVISIONS
A. Salaries
1. The salary schedules in effect for the 2001-2002, 2002-2003 and 2003-2004 shall
be as attached hereto as Exhibits IIA'''"B", and "C".
2. Computation - Twelve month Clerical employees' salaries shall be based upon a
work year consisting of 1777 hours. Ten month Clerical employees' salaries shall
be based upon a work year consisting of 1502.5 hours.
- 11 -
B.
C.
D.
A.
3. Longevity - Pro rata longevity increases to be added to employee's payroll salary
on the anniversary date of employment in recognition. of years of service upon
completion of the 10th, 15th, 20th, 25th, and 30th year. Longevity to be as follows:
12 month employees - $550.00
10 month employees - $483.00
4. Formula for payroll salary:
5.
Rate x annual hours = payroll salary + longevity if any = gross payroll salary.
Advancement on the salary schedule - for a permanent Clerical employee to
advance to the next step on the salary schedule, the date of the official
appointment must be no later than January 1st.
6. Clerical personnel attending all meetings relative to negotiations shall not suffer
any loss of salary when such meetings are performed during the normal work
schedule.
All Clerical personnel must satisfactorily meet the Civil Service Commission requirements,
the physical examinations of the District and desired skills before being placed in a
provisional or permanent status. The Superintendent of Schools may authorize credit on
the salary schedule for Clerical personnel accepting a position in the school district as
recognition of previous similar work experience in the Greater Amsterdam School District.
Overtime
All overtime shall be authorized by the Superintendent of Schools or his designee, prior
to its implementation. Overtime rates shall be paid as prescribed by law.
Miscellaneous Item
The District shall provide the Association President on an annual basis, a listing of all Unit
employees by name, title, work location, and seniority date.
ARTICLE X
HOSPITALIZATION AND PENSION BENEFITS
Effective July 1, 1973, the District agrees to pay 95% of the individual and dependent
monthly premium rate for those employees electing coverage under the District's
hospitalization plan.
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Effective with the personnel hired on or after April 18, 1984, the District shall pay, as its
contribution, 950/0 of the monthly hospitalization premium in effect on July 1, 1983, plus
50% of any premium incr~ase since such date.
Effective with the personnel hired by the District prior to April 18, 1984, the District agrees
to pay 900/0 of the individual, two-person or family monthly premium rate for eligible
employees who elect coverage under the District's plan. The employee shall pay the
remaining 10% of such premium costs.
Effective with the personnel hired by the District on or after April 18, 1984, the District
agrees to pay 75% of the individual, two-person or family monthly premium rate for
eligible employees who elect coverage under the District's plan. The employee shall pay
the remaining 25% of such costs.
Effective June 30, 1998, for all bargaining unit employees, the District agrees to pay
87.50/0 of the individual, two-person or family monthly premium rate for eligible employees
who elect coverage under the District's plan. The employee shall pay the remaining
12.5% of such premium costs.
Effective July 1, 2002, for ~II. bargaining unit employees, the District agrees to pay 870/0
of the individual, two-person or family monthly premium rate for eligible employees who
elect coverage under the District's plan. The employee shall pay the remaining 130/0 of
such premium costs.
Effective June 30, 2004, for all bargaining unit employees, the District agrees to pay 850/0
of the individual, two-person or family monthly premium rate for eligible employees who
elect coverage under the District's plan. The employee shall pay the remaining 150/0 of
such premium costs.
1. The District will adopt and implement an IRC #125 Plan for the purpose of allowing
employees to make the premium contributions 'set forth herein with pre-taxable
income.
2. The District will provide an HMO health insurance option to the members of the
bargaining unit. Under such option, the District will pay the same level of percent
contribution towards the HMO insurance premiums as the District is obligated to
pay towards the indemnification health insurance premiums. In other words, the
District will contribute 900/0,87.50/0 or 75°k of the cost of the premiums of the HMO
option and the employee will contribute the remaining 10%, 12.5% or 250/0 of such
costs. The rules and regulations pertaining to the indemnification health insurance
plan and the HMO option shall control with regard to the District's obligation to offer
any such option by this collective bargaining agreement.
- 13 -
Effective July 1 , 2002, for all bargaining unit employees, the District agrees to pay 87%
of the individual, two-person or family monthly premium rate for eligible employees who
elect coverage under the District's HMO plan. The employee shall pay the remaining 130/0
of such premium costs.
Effective June 30, 2004, for all bargaining unit employees, the District agrees to pay 850/0
of the individual, two-person or family monthly premium rate for eligible employees who
elect coverage under the District's plan. The employee shall pay the remaining 15% of
such premium costs.
Finally, if the premiums applicable to the HMO option exceed the premiums
applicable to the standard. indemnification insurance, the District will only be
obligated to contribute a dollar amount towards the HMO premiums up to the dollar
amount it contributes to the standard indemnification premium under its obligation
concerning same.
C.
Effective July 1, 1983, the Qistrict will adopt the New York State Retirement Plan 75g for
all eligible employees covered hereunder. Effective July 1, 1973, the District will enroll
under the option Section 60b, which provides a specified minimum death benefit for
covered employees. Effective July 1, 1991, the District will participate in the New York
State Retirement Plan 75(i) for all eligible employees covered hereunder.
Any member of the New York State Employees' Retirement System who is employed by
ttie District for a period of ten (10) years and who provides the Superintendent with a
written resignation ninety (90) days prior to the effective date of retirement, shall receive:
B.
1. A cash payment equivalent to the dollar value of one quarter (1/4) of the
employee's accumulated sick leave at the date of retirement. Balance of sick leave
credit to be applied to health insurance premium on the basis of what the
employee contribution is at the time of retirement.
In the event of an employee's death prior to his/her retirement in accordance with
Section C, herein, there shall be paid to the employee's beneficiary the cash
payment provided for in said Section. The date of death shall be deemed the date
for purpose of computing the unused sick leave.
D. The District agrees to continue to provide hospitalization benefits, equivalent to the
benefits under the current plan. For purposes of identification, the current plan is Blue
Cross Blue Shield of Utica-Watertown of the Fulmont Health Plan.
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E. Health ':nsurance Buyout
1. Any eligible member of the bargaining unit may elect to receive a "cash benefit"
instead of the health insurance coverage provided for in this article. The member
must elect the cash benefit in writing, which writing must be submitted to the
Superintendent on or before May 15th of each school year for the election to be
effective July 1st of the subsequent school year. Bargaining unit members
appointed on or after July 1, must make the election no later than September 1.
, For the 1998-1999school year, bargainingunitmembers must make the election
prior to January 1, 1999. No election of a cash benefit will be valid unless
accompanied by proofof non-districthealth insurance coverage.
2. The amount of the "cash benefit" to be paid by the Districtto the entitled bargaining
unit member who elects the benefit shall be an amount equal to one-half of the
amount of the actual premiums that would otherwise have been paid by. the
District. The cash benefit shall be paid by the District in two equal lump sum
payments, one payment on or before the first payroll date in December of each
school year and the second payment on or before the first payroll date in June of
each school year. (For the 1998-1999 school year, the cash benefit payment will
be prorated as per the particular circumstances of the individual.)
Members of the bargaining unitwho are married and whose spouse also works for
the District shall be eligible for only one two-person plan, two individual plans, or
one family health insurance plan as appropriate to their family situation.
Employees who are married to other employees shall be ineligible for this cash
benefit option. .
3.
4. Any bargaining unit 'member who has received a cash benefit payment from the
District in lieu of health insurance coverage and who leaves the employmentof the
district prior to June 30th, shall have a prorated portion of such cash benefit
deducted from his/her paycheck.
5. Any bargaining unit m,ember who has elected the cash benefit in accordance with
this provision may be reinstated ,into the District plan during the school year in
which he/she has elected the cash benefit, provided that he/she makes a written
request for coverage under the District health insurance plan to the
Superintendent. The approval of the request for coverage shall be governed by
the rules, regulations, and procedures of the insurance carrier. Any member who
has received a cash benefit payment and is reinstated under the District health
insurance plan prior to June 30th shall have a prorated portion of such cash benefit
deducted from his/her first paycheck following reinstatement.
6. The District will only be obligated to offer the cash benefit on a yearly basis if the
implementation of the health insurance buy-out does not result in any increased
cost to the District; rather, the District must either realize a savings from the
implementation of the buy-out or at least break even with the buy-out.
-15 -
A.
ARTICLE XI
PHYSICAL EXAMINATIONS: ACCIDENT OR SICKNESS BENEFITS
Whenever an employee is absent from school as a result of personal injury compensable
under the N$w York Workmen's Compensation laws, and caused by an accident arising
out of and in the course of his or her employment with the District, he or she may elect to
charge all or part of such absence during the period of temporary disability due to the
accident to the sick leave days to his or her credit. If he or she elects payment, he or she
shall receive the pay to which he or she is entitled less any Workmen's Compensation
award made for the temporary disability. In the absence of such election, his or her sick
leave credits shall not be reduced by any compensation payments. Acceptance of sick
leave payments shall constitute an election to charge the absence for such period to the
sick leave days to his or her credit.
B. All personnel may be required to submit to a physical examin~tion once every two (2)
years by October 1st of the school year, such examination to include a satisfactory Chest
X-ray. Examination shall be given by the School Physician, but upon request the use of
a personal physician may be approved by the Personnel Service Unit Office, up to a fee
equivalent. to that charged the District by the school physician.
All new personnel to the District shall be required to pass a physical examination and
chest X-ray before they may begin employment.
ARTICLE XII
SCHOOL FACiliTIES
A. The GASD Clerical Association shall be granted the privilege to use bulletin boards within
the school district for posting notices and other materials dealing with proper and
legitimate GASD Clerical Association business. All such notices and materials shall bear
the signature of the responsible GASD Clerical Association official and shall clearly
indicate that it is issued or published by the GASD Clerical Association.
The GASD Clerical Association shall be entitled to use the school mail boxes and the
school mail delivery service.
B.
C. The GASD Clerical Association, upon making proper arrangements therefore, may use
the Board Room, or large room wherever practicable, for membership meetings without
payment for such use, provided such use does not cause any cost to the school district.
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D.
E.
A.
The Greater Amsterdam School District shall grant to the GASD Clerical Association the
right to schedule regular meetings or to call emergency meetings within the regular
scheduled work day. These meetings not to be scheduled prior to 3:30 p.m. and not to
exceed six (6) in number in any fiscal year. Meetings may be scheduled for any building
where practicable, upon prior notification to and with the permission of the
Superintendent.
Clerical personnel shall be given parking privileges on school district grounds when
available.
ARTICLE XIII
GRIEVANCE PROCEDURES
Definition
As used in this article, the following terms shall have the meanings set forth below.
1.
2.
An employee shall mean any employee of the School District covered hereunder.
Grievance shall mean any grievance that is defined in Section 602 of the General
Municipal Law. Grievance shall mean any claimed violation, misinterpretation or
inequitable application of the existing laws, rules, procedures, regulations,
administrative orders or work rules of a government or a department or agency
thereof, which relate to or involve employee health or safety, physical facilities,
materials or equipment furnished to employees or supervision of employees,
provided however, that such term shall not include any matter involving an
employee's rate of cqmpensation, retirement benefits, disciplinary proceeding, or
any rule or regulation having the force and effect of law.
3. The term lIaggrieved employeell shall mean any employee complaining of a
grievance.
B. "...:"~.,.-,,. -~1t~Vi"J.IIL;e r I -" IUt:)
1. Stage 1. An aggrieved employee may present his/her grievance to his/her
immediate supervisor who shall, to such an extent as he/she may deem
appropriate, consult with his/her supervisor. Discussion and resolution of
grievances at this stage shall be on an oral and informal basis. Any person to
whom a grievance is referred shall consider such grievance within fifteen days
after hearing grievance. In the event the person who would hear the grievance is
on vacation, absent, or otherwise unavailable, his/her assistant may hear the
grievance if he/she has an assistant. Otherwise, the grievance shall be heard
within fifteen days after the return to active service of such person.
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2. Stage 2. If an employee is of the opinion that his/her grievance has not been
satisfactorily resolved under 1, Stage 1 proceeding, he/she may apply to the
Director of Staff Personnel for a reconsideration of his/her grievance. The
aggrieved employee and the person to whom he/she presented his/her grievance
in Stage 1 shall each separately submit a written statement setting forth the
grievance and the facts relating thereto. A hearing shall be held by the Director of
Staff Personnel if the aggrieved employee so requests..
The aggrieved employee may appear at such hearing with a representative. The
Director of Staff Personnel shall, within a reasonably prompt time, set a date for
such hearing and within thirty days after such hearing or after the receipt of the
notice of grievance, if the hearing isn't requested, render his decision. If the
Director of Staff Personnel deems it necessary, he shall prescribe rules for the
conducting of a hearing on a grievance.
3. Stage 3. Superintendent's Formal Review
The Director of Staff Personnel willfurnish the Superintendent of Schools or his
designee with a written resume of the proceedings of Stage 2, indicating his
decision and speci1ic. grievance and the reason supporting his decision. The
Superintendent of ~c.hools or his designee will study the grievance presented.
This may involve confer~nces with the employee or the employee's representative.
Following study, th~ Superintendent of Schools or his designee will render his
decision to the employee, no later than ten (10) school days following written
receipt of said grievance as outlined in Stage 2.
4. Stage 4. Final and .BindingArbitration
Ifthe grievance is not resolved at Stage 3, CSEA may withinfive (5) business days
after receiving the qecision at Stage 3, submit the grievance to arbitration by filing
a Demand for Arbitration with the American Arbitration Association ("AAA"). A
copy of such request shall be forwarded to the Superintendent of Schools.
a. Upon receipt of the names of the proposed arbitrators, the parties shall strike
names from the ..listin accordance with the selection procedures of AAA.
B. The arbitrators Q9cision will be in writing and set forth their finding, reasonings
and conclusions on the issues submitted and shall be final and binding on both
parties. The arbitrator will be without power or authority to make a decision
which requires the commission of an act prqhibited by law of which is violative
of the terms of this Agreement. The arbitrator shall have no power to alter, add
to, or detract from the provisions of this Agreement. The arbitrator will have
jurisdiction to decide only those issues submitted pursuant to the pre-arbitration
grievance procedures set forth herein.
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.~~~~. The cost of the. service of the arbitrator shall be borne equally by the School
Board and CSEA. The party requesting a stenographic record shall pay the
cost thereof.
d. The election to submit a grievance to arbitration shall automatically be a waiver
of all other remedies or forums which otherwise could be available.
C. General
None of the foregoing is to be construed to imply that the employee gives up any rights as
defined in the Education Law, Civil Service Law, New York State Employees Retirement Law or
Regulations of the Commissioner of Education.
It is recommended however, that all stages of these grievance procedures be used prior to the
filing of any Civil or criminal proceedings.
Time Limits
A. Stage One. A Stage One grievance must be filed within ten (10) business days after
the aggrieved party knew, or should reasonably have known, of the events or
conditions upon which, the grievance is based.
B. An aggrieved employee shall have five (5) business days from the day he/she
receives the decision of the preceding stage to file or continue the grievance to the
next stage; e.g., aggrieved employee has five (5) days from his/her receipt of the
immediate supervisor's. decision at Stage One to request reconsideration by the
Director of Staff Personnel under Stage Two.
D. All employees covered by this Agreement shall be entitled to the rights provided under
Section 75 of the Civil Service Law after one year of continuous employment with the
District.
ARTICLE XIV
GENERAL
A. The Superintendent agrees to forward copies in advance where practicable, to the
President of the GASD Clerical Association, all communications sent to employee groups.
B. The GASD Clerical Association shall be provided with two copies of minutes of official
Board meetings as soon as practicable after such meetings. A copy of the official Agenda
of the Board meetings and any related documents concerning employee groups shall be
forwarded to the President of the GASD Clerical Association prior to said meeting.
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C. The District agrees to reproduce this Agreement and distribute copies to each association
member, each unit administrator, and other appropriate members of the school district.
D. If negotiation meetings between the Greater Amsterdam School District and the GASD
Clerical Association representatives are scheduled during a school work day, the
representatives of the GASD Clerical Association willbe relieved from all regular duties
without loss of pay as necessary in order to permit their participation in such meetings.
At no time shall more than six (6) representatives of the Clerical Association be called
upon to attend negotiation sessions.
E. No Clerical employee shall suffer any disadvantage by reason of his membership in the
Association or participation in its lawful activities.
F. The Board and Association shall continue their policy of not discriminating against any
employee on the basis of race, creed, color, national origin, sex, marital status,
membership or non-membership in the Association.
G. The Board and Association recognize that the Board has certain powers, discretions and
duties, that under the Con~titution and Laws of the State of New York, may not be
delegated, limited or abrogated by agreement with any party. Accordingly, if any provision
of this Agreement, or any application of this Agreement to any personnel covered hereby
s.hall be found contrary to law, such provisions or application shall have effect only to the
extent permitted by law, but all other provisions or applications of this Agreement shall
continue in full force and effect.
H. In case of any direct conflict between the express provisions of this Agreement and the
Board or Association policy, practice, procedures, custom, or writing not incorporated in
this Agreement, the provisions of this Agreement shall control.
Personnel absent from a work station without authorization shall lose one day's pay.I.
J. Allnew personnel shall serve a six (6) month probationary period. Written evaluations
shall be prepared on all employees .ina probationary status at the end of the two month
and four month periods. Satisfactory growth and performance must be in evidence in
order for the individual to continue and/or be recommended for permanent status.
K. All employees shall be formally evaluated by a District Administrator, Department
Chairperson or Supervisor, on an annual basis. Each employee shall be provided an
opportunity to review and respond in writing to each formal written evaluation and any
such response from the employee shall be attached to the evaluation and included in the
employee's personnel file.
The Board and the Association agree that all negotiable items have been discussed
during the negotiations leading to this Agreement, and therefore agree that negotiations
willnot be reopened on any item, whether contained herein or not, during the lifetime of
this Agreement.
L.
- 20-
, ;
",..;I;;"'","h
~ '
.
. ,~.".,
''{,'~i''.. ".
~.~~~,~"'+ 1 ~i :;~. :~f'?' C~f.'l}(\1:'.
M. The Districtacknowledges the right of employees hereunder to designate representatives
of the CSEA to appear on their behalf to discuss salaries, working conditions, benefits,
grievaQces and disputes as to the terms and conditions of the Contract.
N. Section 75 protection for all classified employees after one year of service and layoff and
recall rights of SaD, 80a, and 81 of the Civil Service Law as it applies to municipalities.
ARTICLE XV
TERM OF AGREEMENT
This Agreement shall remain in fullforce and effect from July 1, 2001, to June 30, 2004.
Except as is otherwise specifically provided for in Article II, Paragraph B, this Agreement will
continue in effect from year to year after June 30, 2004, unless the Board is notified by the
Association of its desire to terminate, amend, or modify such Agreement by the February 15
preceding the expiration date.
Executed at Amsterdam, New York, this 20th day of March 2002.
FOR THE DISTRICT FOR THEASSOCIAT~
~~~'
M hael Campo '
Association Negotiator
~~~
Susan Pettica
Association President
Ronald E. imoncelli
Superintendent of Schools'
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SENIOR DATA ENTRY EXECUTIVE ACCOUNT SR. ACCT.
STEP KEYBOARDSPECIALIST KEYBOARD MACHINE SECRETARY CLERK (GR.2) CLERK!
SPECIAUST OPERATOR DATA
MANAGEMENT
10 Month 12 Month 12 Month 12 Month 12 Month 12 Month 12 Month
1 13,943 16,483 17,239
. 17,736 18,241 18,486 19,410
2 14,371 16,995 17,750 18,246 18,749 18,997 19,947
3 14,808 17,504 18,261 18,757 19,262 19,504 20,480
4 15,238 18,010 18,767 19,267 19,764 20,015 21,017
5. 15,668 18,518 19,275 19,777 20,276 20,524 21,549
6 16,095 19,024 19,783 20,284 20,786 21,032 22,083
7 16,958 20,043 20,802 21,300 21,803 22,056 23,158
8 17,650 20,866 21,626 22,122 22,627 22,877 24,020
9 18,150 21,468 22,226 22,724 23,229 23,479 24,652
10 18,637 22,053 22,812 23,308 23,813 24,065 25,266
11 19,107 22,620 23,380 23,875 24,381 24,630 25,862
12 19,624 23,235 23,993 24,490 24,996 25,245 26,507
13 20,140 23,849 24,607 25,104 25,611 25,860 27,152
APPENDIX "A"
CLERICAL SALARY SCHEDULE - 7/1/2001 - 6/30/2002
SCHEDULE 1 2 3 4 5 6 7
..
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SENIOR DATA ENTRY EXECUTIVE ACCOUNT SR. ACCT.
STEP KEYBOARD SPECIALIST KEYBOARD MACHINE SECRETARY CLERK (GR.2) CLERK!
SPECIALIST OPERATOR DATA
MANAGEMENT
10 Month 12 Month 12 Month 12 Month 12 Month 12 Month 12 Month
1 14,152 16,730 17,497 18,002 18,514 18,763 19,701
2 14,587 17,250 18,017 18,519 19,030 19,282 20,246
3 15,030 17,766 18,535 19,039 19,551 19,797 20,787
4 15,467 18,280 19,049 19,556 20,061 20,315 21,332
5 15,903 18,795 19,564 20,074 20,580 20,832 21,873
6 16,336 19,310 20,080 20,588 21,098 21,347 22,415
7 17,212 20,344 21,114 21,619 22,130 22,387 23,506
8 17,915 21,179 21,950 22,454 22,967 23,220 24,380
9 18,422 21,790 22,560 23,065 23,578 23,831 25,022
10 18,917 22,384 23,154 . 23,658 24,170 24,426 25,645
11 19,394 22,960 23,730 24,233 24,747 24,999 26,250
12 19,918 23,584 24,352 24,857 25,371 25,624 26,904
13 20,443 24,207 24,976 25,480 25,995 26,247 27,559
14 20,967 24,830 25,599 26,104 26,618 26,871 28,214
.
APPENDIX "B"
CLERICAL SALARY SCHEDULE - 7/1/2002 - 6/30/2003
SCHEDULE 1 2 3 4 5 6 7 ~ ~.'
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SENIOR DATA ENTRY EXECUTIVE ACCOUNT SR. ACCT.
STEP KEYBOARD SPECIALIST KEYBOARD MACHINE SECRETARY CLERK (GR.2) CLERK!
SPECIALIST OPERATOR DATA
MANAGEMENT
10 Month 12 Month 12 Month 12 Month 12 Month 12 Month 12 Month
1 14,364 16,981 17,760 18,272 18,792 19,045 19,997
2 14,806 17,509 18,287 18,797 19,316 19,571 20,550
3 15,255 18,033 18,813 19,324 19,844 20,094 21,099
4 15,699 18,555 19,335 19,849 20,361 20,620 21,652
5 16,141 19,077 19,857 20,375 20,888 21,145 22,201
6 16,581 19,599 20,381 20,897 21,414 21,668 22,751
7 17,470 20,649 21,431 21,944 22,462 22,723 23,858
8 18,183 21,497 22,279 22,791 23,311 23,569 24,746
9 18,699 22,117 22,898 23,411 23,931 24,189 25,397
10 19,201 22,719 23,502 24,013 24,533 24,792 26,030
11 19,685 23,304 24,086 24,596 25,118 25,374 26,644
12 20,217 23,938 24,718 25,230 25,752 26,008 27,308
13 20,749 24,570 25,350 25,863 26,385 26,641 27,973
14 21,281 25,203 25,983 26,495 27,017 27,274 28,637
15 21,813 25,835 26,615 27,128 27,650 27,907 29,302
APPENDIX "C"
CLERICAL SALARY SCHEDULE - 7/1/2003 - 6/30/2004
SCHEDULE 1 2 3 4 5 6 7
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, SIDE LETTER AGREEMENT
BY AND BETWEEN
THE GREATER AMSTERDAM SCHOOL DISTRICT
AND
CSEA, LOCAL 1000 AFSCME, AFL-CIO
(CLERICAL UNIT)
1. This Side Letter Agreement will set forth the agreement between the above
referenced parties relating to the creation of a joint committee to review, benefits and benefit
levels offered under the existing health insurance plan provided by the District to bargaining
unit employees
2. The parties agree to create a labor management health insurance committee.
The committee shall be made up of an eq~al number of representatives from the District
and the bargaining unit; no more than three members appointed by the District and one
member appointed by each of the CSEA bargaining un,its.
3. The joint committee will meef to review and discuss possible changes to the
health insurance plan and/or policy provided to bargaining unit members by the District
under the collective bargaining agreement between them. More specifically, the joint
committee will review possible changes to benefit levels or benefits under the plan as a
means of stabilizing or reducing health insurance premiums. The parties recognize that
any changes or revisions to the plan or policy which result in the stabilization of premium
rates or the reduction of same is beneficial to both the unit members and to the District.
4. Any changes agreed to, or recommended by, the joint committee will be subject
to ratification by the members of the CSEA and approval by the Board of Education of the
District.
5. The parties will mutually establish meeting dates and agendas for the meetings
, of the committee.
'.t
..'
Ronald E. Limoncelli
Superintendent of Schools
~()~~ ~!.v!od--
President, Clerical Unit I I
C8lt
Local 1000, AFSCME, AFL.CIO
143 Wasbington Ave., Albany, NY 12210
Danny Donohue. President
~.y
~
